How to see space availability in Virtual EMS
INTRODUCTION:
The purpose of this guide is to show you how to browse Virtual EMS (Event Management System) in

order to check the availability of some rooms on campus.

STEP 1 Click on the link https://web30.uottawa.ca/v3/VirtualEms/Login.aspx and enter the following

information:

User Id (nom d’utilisateur): User Id:*
UOttawa2015@uottawa.ca UOttawa2015@uottawa.ca
Password (mot de passe): Password:*
Uottawazols SO RRRRS

Login

(please ignore the wording around SFUO club reservation: there is currently a bug in the system which
we are working on fixing).

STEP 2 Please your cursor over “EVENTS AND FACILITIES”, and select “BROWSE FOR SPACE”.

)Events & Facilities haty Reservations éy Admin Log Out Welcome Uottawa2015
| S—)

<«» Thursday, October 29, 2015 4 » 16 Hours | Filter

Room Cap 7 a2 9 10 11 12 PM 1 2 3 e 5 =1 i =] 9 10 s
Alex Trebek alumni Hall- 157 Séraphin Marion Pr |_|
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A window will open showing you the rooms that the calendar is managed by Conventions and
Reservations.

*NOTE: DMS 4101 reservations is not managed by C&R however, since we coordinate some of the event,
we left it in this list for convinience. In the event that there is availablity in EMS for DMS 4101, a
coordination agent will call the faculty to see if the room is in fact available or not.
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Alex Trebek Alumni Hall- 157 Séraphin Marion Pr
Alex Trebek (157 Séraph. Marion) Canada-Vie 105 29
Alex Trebek (157 Séraph. Marion) Johnson Hall 116 100

Centre Univ Centre - 85 Université
Centre UJU Center - (85 Uni) Aud Anciens/Alumni 299
Centre Univ Centre Pramenads - 85 Universits

Centre UJU Center (85 Univ)- Kiosque/Booth AS

I

Centrs UJU Center (85 Univ)- Kiosque/Booth A7
Centrs UJU Center (85 Univ)- Kiosque/Booth B2
Centre UJU Center (85 Univ)- Kiosaue/8ooth B4
Centre UJU Center (85 Univ)- Kiosque/Booth BS
Centre UJU Center (85 Univ)- Kiosque/Booth B6
Centre UJU Center (85 Univ)- Kiosque/Booth B7
Centrs UJU Center (85 Univ)- Kiosque/Booth A1
Centrs UJU Center (85 Univ)- Kiosque/Booth 42
Centre UJU Center (85 Univ)- Kiosque/Booth A3
Centre UJU Center (85 Univ)- Kiosaue/8ooth Ad.

Centre UJU Center (85 Univ)- Kiosque/Booth A6
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Centre UJU Center (85 Univ)- Kiosque/Booth B1
Centrs UJU Center (85 Univ)- Kiosque/Booth B3
Desmarais - 55 Laurier

Desmarais (S5 Laurier) piéce/room 12102 134
Desmarais (55 Laurier) piéce/room 12110 55
e o — S —



https://web30.uottawa.ca/v3/VirtualEms/Login.aspx
mailto:UOttawa2015@uottawa.ca

Use the arrows to move up or down the list.

October 2 201 4 » 16 Hours | Filter

Room Cap 7 8 il 10 11 12 PM 1 2 El 4 5 6 7 8 -
Alex Trebek alumni Hall- 157 Séraphin Marion Pr

Alex Trebek (157 Seraph. Marion) Canada-vie 103 29

Alex Trebek (157 Séraph. Marion) Johnson Hall 116 100
Centre Univ Centra - 85 Universits
Centre U/U Center - (85 Uni) Aud Anciens/alumni 299

m

Centre Univ Centre Promenade - 85 Universits
Centre UfU Center (85 Univ)- Kinsque/Booth A5

Centre UfU Center (85 Univ)- Kinsque/Boath &7
Centre U/U Center (85 Univ)- Kinsque/Booth B2
Centre U/U Center (85 Univ)- Kinsque/Booth B4
Centre U/U Center (85 Univ)- Kinsque/Booth BS
Centre U/U Center (85 Univ)- Kinsque/Booth BA
Centre U/U Center (85 Univ)- Kiosque/Booth BY
Centre U/U Center (85 Univ)- Kiosque/Booth A1
Centre UfU Center (85 Univ)- Kinsque/Boath A2
Centre UfU Center (85 Univ)- Kinsque/Booth &3
Centre U/U Center (85 Univ)- Kinsque/Booth A4

Centre U/U Center (85 Univ)- Kinsque/Booth B1
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Centre U/U Center (85 Univ)- Kinsque/Booth A6
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Centre U/U Center (85 Univ)- Kinsque/Booth B3
Desmarais - 55 Laurier
Desmarais (55 Laurier) pigcefroom 12102 134

Desmarais (55 Laurier) piecefroom 12110 55

Use the arrows on the left to change the date

<» Thursday, October 29, 2015 4 » 16 Hours | Filter

Room Cap 7 8 9 10 11 12 PM 1 2 3 4 5 6 7 8 9 10 -
Alex Trebek Alumni Hall- 157 Seraphin Marion Pr

Alex Trebek (157 Séraph. Marion) Canada-vie 105 29

Alex Trebek (157 Seraph. Marion) Johnson Hall 116 100

Centre Univ Centre - BS Universite
Centre U/U Center - (85 Uni) Aud Ancigns/Alumni 289

m

Centre Univ Centre Promenade - 85 Universite
Centre U/U Center (85 Univ)- Kiosque/Booth AS
Centre U/U Center (85 Univ)- Kiosque/Booth A7
Centre UfU Center (85 Univ)- Kinsque/Booth B2
Centre UfU Center (85 Univ)- Kinsque/Booth B4
Centre UfU Center (85 Univ)- Kinsque/Boath BS
Centre UfU Center (85 Univ)- Kinsque/Booth B&
Centre U/U Center (85 Univ)- Kinsque/Boaoth BT

Centre U/U Center (85 Univ)- Kiosque/Booth A2
Centre U/U Center (85 Univ)- Kiosque/Booth A3
Centre UfU Center (85 Univ)- Kinsque/Booth A4
Centre UfU Center (85 Univ)- Kinsque/Boath A6
Centre UfU Center (85 Univ)- Kinsque/Booth B1
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Centre UfU Center (85 Univ)- Kinsque/Booth B2
Desmarais - 55 Laurier
Desmarais (55 Laurier) pigcefroom 12102 134

Desmarais (55 Laurier) pigcefroom 12110 55

ALTERNATIVE: In order to search for a date and space, you can also use the “FILTER” button, enter your
requirements and press “APPLY”

«» Thursday, October 29, 2015 «» 16 Hours | Filter

Roam Cap| 7 3 9 10 | 11 12PM| 1 2 3 4 5 6 7 ] 9 | 10 .
Al Treloek Alumri Hal- 157 Séraphin Marion Pr 7—
#lex Trebek (157 Séraph. Marion) Canada-vie 105 29
#lex Trebek (157 Séraph. Marion) Johnson Hall 116 100 Date:
Centre Univ Certre - 85 Université [10/22/2015 Th
Centre UJU Center - (85 Uni) Aud Andiens/alummi 299 = Faclities:
Centre Univ Centre Promenads - 85 Université (ally e Q
Centre U/U Center (85 Univ)- Kinsque/Booth A5 Room Type:
Centre U/U Center (85 Uriv)- Kiosque/Booth A7 (all) -
Centre U/U Center (85 Univ)- Kiosgue/Boath B2 Time zone:
Eastern Time i

Centre UJU Center (85 Univ)- Kiosque/Booth Be

Centre U/U Center (85 Univ)- Kiosque/Boath BS Apply ] Save Reset
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Centre UJU Center (85 Uriv)- Kinsgue/Booth BE




STEP 3 When there is a BLUE Line (large or thin)- the space is NOT available
The availability is listed in WHITE.

DMS 12102 is available

Centre UAU Center (85 Univ)- Kiosque/Booth B1 4

Centre U/l Centar (25 Univ)- Kiosque/Booth B3 2

Diesmarais - 55 Laurier DMS 12110 and DMS 4101
Desmarais (55 Laurier) pigce/room 12102 124 iS NOT aVaiIabIe

Desmarais (55 Laurier) pigce/room 12110 55

DMSi5S Laurier)Camille villeneuve pigce/room 4101 1]

FS5-120 University

Promenade exterieur /Outdoor walkway
Grande allée espace/space E1 300

Grande Allée espacefspace E2 300

Crmmde AllAn memmee e mnee £ ann
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